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YTBEPXJIEHO:
npukasoM aupexropa MbOVY «CIII Nel2y
01 21.10.2024 Ne 171-0/n1

Houoxxenne
00 KCII0JIb30BAHHH IPOCTOIi JIEKTPOHHON MOXMHCH U (HJIH) YCHIIEHHOM
3JeKTPOHHOH HHdpoBoii HoamHcH

AJis BHYTPEHHEr 0 3JIeKTPOHHOI'0 JOKYMEHT0000poTa

MYHI/IHI/IHAJH)HOM BIO/UKETHOM OBPA3OBATEJIHOM YYPEXIEHUE
' (MBOY «CHI Nel2y)

. 1. O0mue nonoxenus

1.1. Hacrosimee Ilonoxenue 06 MCONB30BAHAH [IPOCTON 3JIeKTPOHHON 104mMcH ¥ (MIH) YCHIEHHOH
3IEKTPOHHON [M(POBOH MOANKCH IS BHYTPEHHETO BIEKTPOHHOTO IOKYyMeHTooGopota B MBOV
«CII Nel2» (manee - IlonoxxeHHE) SIBIACTCS JOKAIHHBIM HODMATHBHBIM aKTOM H ONpEEiIeT
IOPSIIOK ¥ YCNIOBHSA PabOThI COTPYIHHKOB C 3JIEKTPOHHBIMH JOKyMeHTaMd B VH(OpMammoHHOM
Cucreme (manee - HC), HEMOCPENCTBEHHO CBS3aHHBIMH C HX TPYAOBOM JESTENBHOCTBIO, C
IPUMCHCHHEM IIPOCTOM 3IIEKTPOHHOM noanucu (maiee - [1311).

1.2, VuacTHUKaMH D/I€KTPOHHOTO B3aHMOAEHCTBHS Ha YCIOBHSX, ONpPENEIEHHHIX HACTOSIIUM
[Tonoxenuem, ABIAIOTCS COTPYAHUKY Opranu3aniy, NoAnKcasmme Y seomienne 06 03HaKOMICHHH ¢
Honoxenuem. [oanucanue cotpynarkom Oprasuzanuy YBeIOMICHNS PABHO3HAYHO IPHCOETHHEHATIO
K COTTIAMICHHUIO 00 y4aCTHH BO BHYTPEHHEM 3IEKTPOHHOM JIOKYMEHTOO0OPOTE ¢ MCmoab30BanneM 1311
Ha ycrmoBmsaX Hactosimero IlomoxeHuss B cooTBercTBHH co c¢t. 428 I'paxmanckoro kopexca P®
("HoroBop mpucoenuHeHUS").

1.3. Peanusaumsi OIpeneNeHHBIX HACTOSIMUM I[lONOXEHHMEM YCIOBHH IIPUMEHEHHS IIPOCTOMH
SJIEKTPOHHOM MOMKCH O0ecreunBacT NPHAAHHE IOPUIUYCCKOM CHIIBI BHYTPEHHHM 3JIEKTPOHHBIM
noxymentam Opranusanuu B MC, Tpebyromum TugHON NOAIMCH COTPY/IHMKA, ¥ OTIEPALMSM ¢ HAMIL.
1.4. Haymaune I10I1 obecnieunBaeT BHYTPEHHUM 3IIEKTPOHHBIM JOKyMeHTaM B VIC:

- MOJJIMHHOCTS - [IOATBEPXKAECHUE aBTOPCTRA JOKYMEHTA;

- IEJIOCTHOCTD - JIOKYMEHT HE MOXET OBITh H3MEHEH MTOCIIE IOANKCAHNS,

- HEOTpHUIaHUE aBTOPCTBA (HEOTPEKAEMOCTE) - aBTOP HE MOXKET OTKA3aThCs OT CBOSH HONMUCH.

1.5. Jlna noanwcanys 31eKTPOHHBIX ToKyMeHTOB B IC mcnons3yercs npocTas 3IeKTPOHHAs MONIHChH
- nH(pOpMALKS B SNEKTPOHHOH BopMe, KOTOpasi IPUCOeIUHEHA K JPYrod HHGOPMALMH B SIEKTPOHHOH
Gopme (mommmceiBaeMO¥ HMHGOpPMAIME, NOKYMEHTY B OJIEKTPOHHOM BHUJE) WM HMHEIM 00pa3oM
CBsI3aHHAs C TaKo# HHbOpMaIMeH, ¥ KOTopast HCIOIB3YETCs [T ONPEAeIeHAS JIHIQ, IO AINCHIBAIONIET0
HHQOPMAIIHIO. ¥

1.6. B kauectBe myGmmuHoi gactu kmoda [I3I1 wcmons3yercs YHUKAIGHOE MMs YYETHOH 3alHCH,
IPUMCHIEMOE /s aBTopu3anuy nous3osaress B C. B kadecTBe KOHOUACHIMATIRHOM YaCTH KIOYa
1311 ucnonp3yercs mapois K YUSTHOH 3aMCH.

1.7. WsrorosneHue (reHepanuio), Bblgady u perucrpanuio B MC ykasagHeIX B 0. 1.6 HMeH
MOJB30BaTENe M Iapojied OCYILECTBISET 3aBeAyIOINMH M 3aMECTHTENh 3aBEAYIOLIEr0 II0
aJIMHHUCTPATHBHO-XO03HCTBEHHOH padoTe (nasee - OTBETCTBEHHBIHN 32 TEXHUUECKYIO oiepxKy HC).
1.8. Ilapone mome3oBarenst IC MoxeT ObITh W3MEHEH €ro BIalelbileM B IIO0OH MOMEHT MHOCE
apTopusanuu B MC. PekomeHOyeTcs #3MEHSTH apolib He peke OJHOrO pasa B Tpu Mecsna. Jus
CHIDKEHHS PHCKa IIOA00pa Maposisi ¥ HECAHKIMOHWPOBAHHOTO HCIOIL30BAHMS APYTHUM JIUIOM KIIFOYa
3JIEKTPOHHOM IOANUCH PEKOMEHIyeTCS HE 3aaBaTh Mapo.Ii, HCHOJIb30BaHHBIC PAHEE.
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2. TepMuHBI U onpeae/ieHUA

B nansom [T0105KeHAN HCTIONB3YIOTCS ClIEYIONIHE TEPMHUHE ¥ HX ONPEIeTICHHS:

2.1. Baapenenm mpocToH JIeKTpoHHOH moxmHCH - coTpyAHuK OpraHu3anuy, IOANKHCABIIHG
VYpenomiernue 00 03HAKOMIICHHH ¢ HacTosmuM [1on0XeHHeM U HCTIIONB3YONIHM UMS TI0JIb30BaTENS U
naposis st apropusanyy B VIC.

2.2. BayTpennmii 3/eKTPOHHbIN JOoKyMeHT (xajee - /lokyMeHT) - JOKYMEHT OJHOrO W3 THIIOB
JIOKyMeHTOB, co3fgaHHbl B MIC B 31exkTpoHHOW (opMe W TOMIIMCAHHBIA 3JEKTPOHHON ITOIIIKMCHIO
COTPYAHHKA (37EKTPOHHBIMU IOANHUCAMH COTPYIHUKOB) Opranu3aium.

2.3. K104 271eKTPOHHON MOANUCH - YHAKAJIbHAS MOCIEN0BATENEHOCTh CHMBOJIOB, IpeIHA3HAYCHHAS
ISl IOATBEPXKAEHUS ¢ ucnob3oBanueM cpencts MC nogmannocty I10]11 B JloxymenTe.

2.4. PeecTp BBIZAHHBIX KJIIOYeH 3J1eKTPOHHON moanucH - xpausmmiics B VIC cimcoxk yHUKATBHBIX
[IOCTIEIOBATENBHOCTEH CHMBOJOB, COIEPXKALIMXCS B BBIIAHHBIX MOJB30BATENIAM HMEHAX YUYETHBIX
3alrCel ¥ MapoJisiX.

2.5. Peectp o0TOo3BaHHBIX KJIO9ell 3exTpoHHOW mommmcH - xpamsumiica B WC cmucox
none3oBatenei MC, xmrouw 31eKTPOHHOM MOJNHCH KOTOPBIX K MOMEHTY OOpallieHHS K IaHHOMY
peecTpy ObUIM OTMEYEHBI KaK HeeHCTBUTEILHBIE.

2.6. IIpocras saexrponHas poamucs (IIDII) - madopmanus B smexrpomHoi dopme B UC,
BO3HHMKAIOIAs B MOMEHT BBHINIOJIHEHWS BJIAJENBIEM JIIEKTPOHHON MOANHUCH KOMAHIBI MOXIHCAHUS
Hoxymenta B umHTepdedice UC, mnonrBepxnaromas mOMIMHHOCTE JIOKyMeHTa W/Wid (axrt
osHakomyieHus Binagensna IIOII ¢ JlokymeHTOM, KOTOpas B3aWMHO OJHO3HAYHO CBS3BIBAETCH C
JIOKyMEHTOM U BNAAEIBIEM MOIIUCH.

2.7. lramn 1311 - Bu3yanbHas oTMeTka 00 3JIeKTPOHHOM HMOANMKCH, BKIIOYaromas pekBu3uTs 11311,
KOTOpasi aBTOMaTW4yecKu cosmaerca cpeacrBaMu MC npu OTKpHITUH (BU3yaIM3allMM) JOKYMEHTa,
noanucangoro IIOIL, B uaTepdeiice YIC; Bpemsa dopmuporanus 1311 oTobpaxkaercs B mrramme o
4acoBOMY Nosicy monb3oBarens VC.

2.8. O6palGorka 3/eKTPOHHOI0 JOKYMeHTa - JedicTBus mnous3oparenss MC ¢ 2iIeKTPOHHBIM
nokymeHToM cpeactBamu VIC, BKIIIOYas, HO He OTPaHUYMBAsACH: CO3J@HME, IPOBEPKA, MOMMMCAHHE
II211, mrdopmupoBanme apyroro mnonp3oBateis VIC o HOKyMeHTe, TOATBEPIKICHHE IIOIydYEHHS,
O3HAKOMJIEHHUE, CO3/IaHUE KoUK Ha OyMa)KHOM HOCHTEIE, OTKIOHCHHUE, YIAICHHUE.

2.9. Yennennaa nudposas djexTporHas moxmuch (L) - 510 smexTpoHHas MOAMHCH, KOTOpas
COOTBETCTBYET BCEM IIPH3HaKaM HEKBATH(DUIMPOBAHHOM 3IIEKTPOHHOW TOANMUCH M CIEAYIOMIHM
JIONIOJTHUTENBHBIM [IPU3HAKAM:!

1) xJIX0Y IPOBEPKH INEKTPOHHON NOJIKCH yKa3aH B KBATHPUIEPOBAHHOM CEPTUPUKATE;

2) IU1s CO3JaHUS ¥ TIPOBEPKH SJIEKTPOHHOM TIOAIICH UCIIONE3YIOTCS CPEICTBA IMEKTPOHHOM TOIITHCH,
HMEIOIIME MOATBEPKACHUE COOTBETCTBUS TpeOOBAHHAM, YCTAHOBICHHBEIM B COOTBETCTBHH C
HacToamuM ‘DenepanbHeIM 3aKOHOM.

»

3. ObecneveHne IOPHINIECKOH CHIIBI BHYTPEHHHX YJIEKTPOHHBIX I0KYMEHTOB

3.1. Kusnennsri mukn JlokymenTta 8 MIC BKIIOYaeT: CO3JAHME U IPOUME HEHCTBHS IO €r0 oOpaboTke,
OoTpaxkeHHE B ydere, a Takxe xpanHemume B MC. MC obecrneumBaer peructparyio AeHCTBHUI
Hob30Barenei ¢ JJOKyMeHTOM (JIOTUPOBAHHUE) B TEUCHUE JXHU3HEHHOTO ITHKJIA.

3.2. Bee Brnagensisl [1011 npusnatot paBHO3HAWHOCTE cBoeit 1011 cobcTReHHOPYIHOM MOANKCH Ha
OyMasKHOM HOCHTEE.

3.3. Cozpanne 11011 B MUC muummupyeTcst cOOTBETCTBYIOIMM AeiicTBueM Bianenpna [13I1, T. e. He
BBINIOJIHSACTCS aBTOMATHYECKH MITH HE3aMETHO JUIsS BIaebiia.

3.4. Tlomaomoums Bnagensia [IDI1, moammcaBmero J{OKyMEHT, MOITBEPKHAIOTCS B MOMEHT
noxnucanus Jloxymenta B MC aBromMartudeckd MO TOJOXWUTEINBHOMY pE3yJIbTATy CIETYIOIIUX
IIPOBEPOK:



- COOTBETCTBYIOIIHUH MONB30BaTeNb aBTopu30BaH B VIC,

- COOTBETCTBYIOMIMH KJIFOY OJJIEKTPOHHOM NOANKMCH BKIXOYEH B PEECTP BBIIAHHBIX KIIHOYEH
3JEKTPOHHOM IOIIINCH,

- COOTBETCTBYIOIIH KIFOY SIEKTPOHHOM MOIIMCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KIHOYEH
WIEKTPOHHOMN IOATINCH.

3.5. Bpems GhopmupoBaHHs 3IEKTPOHHOM mommucy Gukcupyercs cpeactsamu VIC mo rpuHBHYCKOMY
Bpemenu (UTC+0).

3.6. BHyTpeHHHWE O3IEeKTpPOHHBIC HOKYMeHTHI, noamucansble [IOII, mpmsmarorcs B Opranusanuu
pPaBHBIMH [0 IODHIMYECKOM CHJIe JOKyMEHTaM Ha OyMaXHBIX HOCHTENSX, 3aBEPEHHBIM
CcOOCTBEHHOPYUYHOU MOANUCHIO.

3.7. Ions3osarenu VIC npu3HaioT, uro Busyanmu3anus mrammna [[211 npu nemorcrpanuy JlokyMeHTa B
uaTepdetice YC, Bemonnennas cpencrsamu VC, sBiseTcs HEOCIOPHMBIM MOATBEPXKICHHEM (aKTa
HOJNKCAHUS JOKYMEHTA COOTBETCTBYIOMMM BiaaenbiieM 1311 (moAmMHEOCTE B HEOTPEKAEMOCTD).

3.8. Xpanenue JIOKYyMEHTOB OCYINECTBISETCS IMyTEM 3amKCH CBeACHHH O JIOKyMEHTax B apXHB
SIIEKTPOHHBIX JOKYMEHTOB, KOTOpPHIH sBisiercst 9acThio VIC.

3.9. Oprammsanus oOecmeYMBAeT TEXHWUYECKMMHU ¥ OpraHW3allMOHHBIMKM MEpaMH 3alluTy OT
HECAHKIMOHHPOBAHHOTO IOCTYIIA ¥ MpPEIHAMEPEHHOrO YHWUYTOXEHVS W/WIM HCKaKCHHS CBEICHHH O
JIoKyMeHTaX B apxuBe OJIEKTPOHHBIX [IOKYMEHTOB -VIC, a Taxke rapaHTHpyeT IOATBEPXKACHUC
aBTOpPCTBa JOKyMeHTa, moamucaneoro 1011 aBTopa, B TOM 9mCie IMyTeM YTBEPXKICHMS HOUMEHHOIO
OrpaHM9YeHHOrO CIUCKA JII, IMEIOIIHX PacIIMpEeHHbIE (aIMUHICTPAaTHBHBIE) IIPaBa JOCTYIA K apXuBy
3MeKTpoHHBIX JoKyMeHToB UIC.

3.10. JoxymenTtsl xpansrtces B VIC B Tom ¢opmate, B KOTopoM OHY ObutH co3fgaHbl. CpOK XpaHEHHs
JIOKYMEHTOB W CBeicHHUM o JIOKyMeHTax He MOXeT ObITb MeHee 3 (Tpex) JeT M ONpPENENIeTCs B
COOTBETCTBHHM C JIOKQJIbHBIMH HOPMATHBHBEIMH akTamMy OpraHmsaiyy WA €€ CTPYKTYPHBIX
MOApa3ACIICHUN.

3.11. Konms 5IEKTPOHHOTO IOKYMEHTa MOXeET OBITh H3rOTOBJCHA (pacmedaTaHa) Ha OyMaKHOM
socutene cpencreamu MC u 3aBepena coOcTBeHHOPYUHOM moanuchio Biagensiia [1011, mubo aneramu
KOMMCCHH, BKJIIOYAromed B cebs Kak MUHUMYM pykoBoautenss OpraHusalMy H JIALO, MMEIOIIEe
paciipeHHsie (aIMAHECTPATHBHEIE) TIPaBa JOCTYIA K apXUBY 3NeKTpoHHBX JoKymeHToB MIC. Konus
3JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTENe NOJDKHA COJAEPXarb BH3YallM3alldio IITaMIia
(urrammos) 1311, moxrBepknarouryto, yro opurunan Jloxymenra noxmmcan IISI1. AyrenTnunocTs
3IEKTPOHHOrO JOKYMEHTA M €r0 KoUK Ha GyMakHOM HocuTelle obecnieunBaercs cpeacrsamu HC.

4. Ilpara, 06532aHHOCTH H OTBETCTBEHHOCTH BJIa/I€/IbIA 3JIEKTPOHHOH MOXMHCH

4.1. Bnagenen I13I1 nmeer npaso:

- obpamarscs K OTBETCTBEHHOMY 3a TeXHHUYECKYro moxmepxky MC mis asHynmpoBaHHs (OT3BIBA),
[PHOCTAaHOBKH (BO30OHOBIEHHS) AEHCTBHAS IPHHAIIEKAIIETO MY KIHOYa HIEKTPOHHON MO AINCH;

- B Clly4ae HEOOXOIMMOCTH 3aMEHBI, BOCCTAHOBICHHS KIOYA JJIEKTPOHHOH MOANMCH OOPaTHTHCS K
OTBETCTBEHHOMY 3a TeXHWYeCKyIo noanepxky VIC ¢ cooTBeTCTRYOMIEH IPOCKOOH U ONYINTH HOBBIHA
KJTFOY 3JIEKTPOHHOU MOATIHCH;

- ofOpamarecs K pykoBoacTBY Opranmsanyy A pa3bopa KOHGIMKTHBIX CHTyauud (CIOpOB),
sosuuKkaromux npu npumeserunn [1211 8 UIC.

4.2. Branenen 1311 o6s3an:

- BeCcTH 00palOTKy BHYTPEHHHX O3IEKTPOHHBIX HOKyMeHTOB B MIC B COOTBETCTBHM CO CBOUMH
JIODKHOCTHBIMHU O0SI3aHHOCTSMU;

- IPUHEMATH BCE BO3MOXKHBIE MEPHI IS IPEIOTBPAILCHHS HECAHKIMOHMPOBAHHOTO MCIIOIb30BAHUS
CBOETO KITFOYa DJIEKTPOHHOHN MOIINCH;

- HU IIPH KaK#X YCJIOBHSX HE IIepeaaBaTh KII0U 3JIEKTPOHHOH [TOIIIKMCH APYTHUM JIHIAM;

- OpH KOMIIPOMETAlMM CBOEr0 KIHOYA 3JIEKTPOHHOW MOIIIMCH HE3aMEIMTENEHO OOpaTHTBCS K
OTBETCTBEHHOMY 32 TEXHHYECKYIO oaaepxky YIC amist IpHOCTaHOBKH AEHCTBHS IPHHAUICIKAIIIETO eMy
KJII0Ya 3JICKTPOHHOU HOIIMHUCH.




4.3. Buanener [I1DI1 HeceT MMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh CBOErO KIIFOYa 3JIEKTPOHHOH
HOJNNCH U €ro 3alIUTy OT HECAHKIIMOHUPOBAHHOIO HCIIOIB30BAHHS.

5. TexnoJorus npumenenus cperncts 1311 B KC

5.1. Jna upumenenuss I[IDI1 B UC Bmamensumy II3I1 HeoOxommmo astopusoBateess B MC ¢
HCIIOIB30BaHNeM NyOnmuHOM W KoH(uaeHnuaipHOW dacted xmoua IIOIl (mMs monp3oBarens u
maponb). Ilomnmucanwe JIOKyMEHTa BBIIONHSETCS IyTeM HaxkaTws Ha kHomnky 'lloamucars" B
unTepdeiice UC.

5.2. Wuadopmarms 000 BCEX BBIHAHHBIX NOIB30BATENIO0 KIFOYAX 3IEKTPOHHOM IOJIMCH, Jarax
MOJTyUEHHS ¥ MPEKpaIieHus ux aevctus (u3batusi) xpanutces B UC nocrosHHO.

5.3. Tlpu mpekpameHun y coTpyasuka OpraHu3amyi JO/DKHOCTHBIX 00si3aHHOCTEH mo o0paboTke
BHYTPEHHMX 3JIEKTPOHHBIX TOKYMEHTOB C HCIIOJb30BanneM [ID11 uiin nipw yBOJNBHEHHUH COTPYAHUAKE €r0
KIIFOY BHOCHTCS B pEECTp OTO3BAaHHBIX KIOYed 3IeKTpoHHON nonanuck OTBETCTBEHHBIM 32
texauudeckyio nompgepxky MC. C MoMeHTa BHeceHHs KJf04a B PEECTp OTO3BAHHBIX KIIIOUEH
3JIEKTPOHHOM TMOANMUCH Bce mocienyromue JlokymeHTH, noxamucansbie 310 IIOI1, He cumrarorcs
MOINVICAHHBIMH HAJUIEXKAIMM 00pa3oM, T. €. IOANKCHIO, PABHO3HAYHOH COOCTBEHHODYYHOM.

6. llpnverenne yCHICHHOM 3JIEKTPOHHOM HOAIHCH

6.1. KonkpeTHbIif iepeueHs paOOTHUKOB, UMEIOIIMX IIPaBO MCIOIL30BaHUS YCHIIEHHOM 3JIEKTPOHHOM
HOJMWCH, YTBEPXKIACTCS DPaclOpSAWTENGHBIM aKTOM DPYKOBOAMTENs (Jajee - YIOITHOMOYEHHBIE
paboTHYKH).

6.2. B memsx oOMeHa OJJEKTPOHHBIMH JOKYMEHTaMH, [peIyCMOTPEHHBIMH 3aKOHOATEIbCTBOM
Poccutiickoit @enepanuy u HHEIME HOPMATHBHBIMHE [IPABOBBIMHU aKTaMH yIIOJIHOMOYEHHBIE PAOOTHHKH
HAJEISIOTCS IPABOM HCHOB30BaHNUS YCUICHHOM 31€KTPOHHOU ITOAMHCH.

6.3. YO1HOMOYCHHBIE pabOTHHKA 00ECTICUMBAIOTCS KBATH(UIIMPOBAHHBIMYU CEPTHPHUKATAMU KIFO9eH
MPOBEPKH 3JICKTPOHHBIX MOJMHUCEH, CO3MaHHBIMKA M BBIJaHHBIMH YAOCTOBEDSIONIMMH LEHTPAMH,
HOJYYMBIIAMHE aKKPEIUTAIHMIO Ha COOTBETCTRUE TpeboranusM DerepansHoro 3akoHa oT 6 anpens 2011
roga N 63-03 "OO0 smexTpoHHON moanucu" (Janee - cepTUGUIMPOBAHHBIE CPEICTBA 3JIEKTPOHHOU
TIOJIIIKCH).

6.4. CepruunupoBaHHBIE CpENCTBa 3JEKTPOHHOM NONNHMCU HCHOJB3YIOTCS YIOJHOMOYEHHBIMU
paOOTHUKAMH HCKIIFOYUTENHHO 11 (QOpMUPOBAaHUS YCHJICHHOM DIEKTPOHHOM IOANKCH IIOX
9JIEKTPOHHBIME JTOKYMEHTaMH, IPEIyCMOTPEHHBIMU 3aKOHOAATeNsCTBOM Poccuiickoii Oenepanuu u
MHBIMM HOPMATHBHBIMH IIPaBOBHIMH aKTaMH U TOJAJICKAIMMHA pa3sMENICHHIO B HH(OpManMOHHOH
CHCTEME.

6.5. Ilpm HKCIOIB30BAHUH YCHJICHHBIX OJICKTPOHHBIX MOJNMCEH YHOJNHOMOYEHHBIE PaOOTHHKH
00s132HbI: 3

- obecrieunBaTh KOHOUICHIUAIHLHOCT KIFOUeH 3JIEKTPOHHBIX IOAIMCEH, B YaCTHOCTH HE JOIYCKAaTh
HCIIOJIE30BAHMUE TIPHHAICIKAIIMX UM KIFOUEH 37IeKTPOHHBIX HOANUCEH 0e3 UX COTTIachs;

- YBEIOMIIATH PYKOBOJUTEIS C MOCIIEAYIOMMAM YBEIOMIICHAEM YAOCTOBEPSIOIIETO IEHTPA, BEIAABIIETO
ceprudUKaT KIIOYa NPOBEPKHM SIEKTPOHHOM IOMNHCH, W HHBIX Y4YacTHHKOB HHQOPMAIHOHHOH
CHCTEMBI, O HapyIIeHHH KOH(UICHIMATEHOCTH KITF04a 3JIeKTPOHHOH IO/IKMCH B TEYEHHE He Ooiee 9eM
OJTHOTO pabovero JHS CO JHS NMOMy4YeHHS HHPOPMALUY O TAKOM HapyIIECHUH;

- HE WCIONb30BaTh KIIOY OJJICKTPOHHOH NOINKMCH IpY HAIWYAM OCHOBAHMM II0Jararh, 4rO
KOH(QUICHINATHHOCTE JaHHOTO KII0Ya HapyIlleHa;

- WCIOJIB30BAaTh IS CO3MAHUS U MPOBEPKHU KBATHQUIUPOBAHHBIX JJIEKTPOHHBIX IONNMCEH, CO3MaHUT
KITF0Yei KBaTHGHIIMPOBAHHBIX 3JICKTPOHHBIX MOIUCER U KITIOYEH HX IPOBEPKH CPENICTBA JIIEKTPOHHOA
[IOIITMCH, UMEIOIIHE MOTBEPXKICHIE COOTBETCTBHS TPEOOBAHUSAM, YCTAHOBJICHHEIM B COOTBETCTBHH C
®enepansibiM 3akornom ot 6 anpens 2011 r. N 63-03 "O6 31eKTpoHHOH HOAIHCH".

6.6. Jlns obecnedyeHus O€30MacHOCTH HCIOJB30BaHMS CPEACTB  3JIEKTPOHHOM  IMOAIMCH
cepTHGHUIMPOBAHHBIC CPENCTBA 3IEKTPOHHON MOANMYUCH HOJDKHBI IPUMEHSATECS YIIOIHOMOYCHHBIM




pabOTHMKOM B COOTBETCTBHH C TPEOOBAHHUSIMHY TEXHHYECKOM ¥ OKCIUTyaTAIIMOHHON NOKYMEHTAllMK Ha
OPUMEHSEMbIe CPEJCTBA JJICKTPOHHON MOANHKCH, B TOM YHCJIE NOJDKHBI COOMIONATHCS CIIEAYIOIIHE
TpeboRaHUS:

- OOecleueHre 3alMThl KOMIBIOTEpPAa OT HECAHKIHOHWPOBAHHOTO [JOCTYNa IyTeM HAacTpOHK:
TONIATAKA O€30IaCHOCTH, YCTAHOBKH ONOJHHTENBHBIX CEPTH(PUIIMPOBAHHBIX CPENCTB 3aAMMTH OT
HECaHKIHOHUPOBAHHOTO JOCTYIIA, YCTaHOBKH JINLIEH3WOHHOTO IPOrpaMMHOTO 00€CIICYeHHS;

- cobmonenve mpaBmi 0Oe30macHOM paboTHl B ceTd MHTepHeT W ofecredyeHHME HENPEPHIBHOM
KOMIUICKCHOH 3aIIThI KOMIILIOTEPA OT BPEAOHOCHBIX IIPOTrPaMM IIPY MOAKITFOUCHHUH K CETAM IIEPEadn
JaHHBIX ITyTEM YCTAHOBKY aHTHBUPYCHBIX IPOTPaMM;

- YCTaHOBKA HaJIGKHBIX MapOJIEH K KIIFOYEBEIM HOCHTENSAM, CHCTEME KOHQUTYPUPOBaHUS KOMIIBIOTEDA,
YYETHOM 3alKCH ¥ SKPAHHOM 3aCTaBKe OIEPAIOHHOH CHCTEMBI, 00ECTIeHeHHE UX pEryiasipHON CMEHBI.
6.7. B mnpomecce paGoTHl C CcepTHOHUIMPOBAHHBIMEM CPEICTBAMM JJIEKTPOHHOH  IIOIIHCH
YHOJHOMOYEHHbIMM PaOOTHHKAMH JODKHBI OBITH OOeCredeHBl YCIOBHMS XpaHEHHs KIFOYEBBIX
"HOCHUTEINICH ¥ KapTOYKHU OT3hIBA KIFOYEH, HCKIIFOYAIONIHE BOSMOXKHOCTH JOCTYIa K HAM IOCTOPOHHHX
JIMII, HECAaHKIIMOHMPOBAHHOTO KCIIOJIE30BAaHMs WM KOIMPOBaHMS KIIOYEBOH MHMOpMAINH U Mapojei
OT35IBa KITIOYEHi.

6.8. Jlnd HMCKIIOYEHHs YTpaTsl KIIOUeBOH uHOOpMAIWM BCIeACTBHE JedEKTOB HOCHTENel
PEKOMEHIyeTCs MOCTe MONTyYeHHs KIFOYEBBIX HOCHTENEH co31aTh paboune kommu. Komud MOmKHBI
OBITH COOTBETCTRYIOLIMM 00pa30M MapKHPOBAHEI U TOJDKHBL HCIIONIB30BATECS M XPAHUTHCS TaK XKe, KaK
OpUTHHAIIBL

6.9. VnonHoMOYeHHbIE pPa0OTHUKH HECYT IIEPCOHANLHYIO OTBETCIBEHHOCTH 3a obecredcHue
KOHQUICHINAILHOCTH KIIIOYeH SJIEKTPOHHOM HONMHCH ¥ COOJIONEHHME MpaBMII AKCIUTyaTalldH
CEpTH(QHUIMPOBAHHBIX CPECTB SICKTPOHHOM IOAMKCH.

7. 3akm0ounTeIbHbIE HOJI0KEHIA

6.1. Hacrosinee [onoxkeHue BeTynaeT B CHILY C AaThl YTBEPIKICHHSL.

6.2. Texcr Ilomoxenns pasmemaercs B MIC. Cmocob mocTyna K akTyanbHOM BepcHM 1l0T0eHHS
OIKCBIBAETCA B OIH30BATENBCKOM NokyMeHTamu K VIC.

6.3. Texcr IlomoxeHWs XpaHHTCS Yy 3aBEYIOLIEr0 ¥ 3aMECTHTENd 3aBENYIONEro Iio
aJIMAHHACTPATHBHO-XO3IMCTBEHHOM paboTe ¥ mpenocTaBisiercs coTpynuukam OpraHu3anuy 10
3ampocy.

6.4. JloxymenTsl, co3nannbie B UC u noamucanssie I13I1 u (wm) 3111 B COOTBETCTBUH ¢ HACTOSIIIAM
ITonoxxeHneM, IPU3HAIOTCS OPHIMYECKY 3HAYUMBIME C JaThl YTBEpKAeHHS [lomoxKenns.




VYBenomiienue

K [10J103K€eHHIO 00 MCII0JIL30BAHNH IPOCTON
3JIeKTPOHHOM MOJNNACH JJisi BHY TPEHHET0
3JIeKTPOHHOT0 JOKYMEHT0000poTa

Veenom.ienne
006 o3paxoviennu ¢ Honoxennem 06 HCNOIL30BAHMHN IPOCTOMH 3JICKTPOHHOM MOANMCH IS
BHYTPEHHEr0 3JIEKTPOHHOI0 XOKYMEHT0000poTa

[®. U. O. pabGormmka), wMeHyeMmbli B HanbHelmem "PaboTHHK", HaCTOSAIIUM
HOATBEPXKIACT, YTO O3HAKOMMIICS W cornaceH ¢ Ilomoxkennem 06 WCMONB30BAHUH IPOCTOH
3/IEKTPOHHOM TIOANMCH UIsi BHYTPEHHETO 3IEKTPOHHOTO HoKymeHToobopota B MBOVY «CII
Nel2», a uMeHHO, PabOTHMK IpU3HAET PAaBHO3HAYHOCTH CBOEH IPOCTOM 3IEKTPOHHOU IOANNCH
(nanee - IIDII) coGCTBEHHOPYYHOH MOANMCH Ha OyMa@XKHOM HOCHTENE H 3asiBIICT O
NPHCOEeIMHEHNH K COTNIANEHUIO 00 YJacTHH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHT0000pOTE ¢
ucrons3oBagmeM 11211 Ha yciosusx [lomoxenus: 00 HCIONB30BAHMM IPOCTON 3JIEKTPOHHOM
TIOIIACH JUIs BHYTPEHHETO 3JIEKTPOHHOTO ToKyMeHToo60opoTa B MBOY «CII Nel12y

[Monmucanue PaGOTHHKOM HACTOSINETO YBEIOMICHUS PAaBHO3HAYHO IPHCOEHMHECHUIO K
COTJIAIIEHHIO 00 yJaCTHH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOOOPOTE ¢ MCIOIb30BaHHEM
1211 Ha yCIOBHIX HACTOSINETO 110JIOKEH S B COOTBETCTBHH €O ¢T. 428 I'paxianckoro Kojxekca
P® ("{oroBop NpUCOEAUHEHHS ") C AATHI IO IHCAHHU.

[xo/KROCTL, NOANACH, HAMIHADL, GaMuiusd | [4uneno, Mecsy, roj) -
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